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Executive Office for United States Attorneys .

Washington, D.C. 20530

FEBRUARY 4, 1983 ;— :
A _fED/A Registry

—

HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES:
SUBJECT: Claims Collection Litigation Report

On January 20, 1983, Mr. W. D. Campbell, Acting Director,
Accounting and Financial Management Division, General Accounting
Office, addressed a memorandum to the Heads of Executive Departments
and Agencies which gave notice that effective March 1, 1983, the
Claims Collection Litigation Report (CCLR) should accompany all
administratively uncollectible claims referred to the Department of
Justice or the United States Attorneys for litigation and enforced
collection. The materials accompanying that memorandum provided the-
CCLR form in three different formats: letter (Exhibit 1), memoran-
dum (Exhibit 2), and standard form (Exhibit 3). When the enclosures
to the memorandum were reproduced for distribution, the text of the
CCLR formats was reduced in size. ‘

We anticipate that you will need to have a supply of the
standard formats reproduced for use by your affected organizations.
To help meet that need and to assist in the implementation of the
CCLR by your agency, we have enclosed full-sized versions of the
referenced Exhibits.  They were designed for standard typewriter line
and character spacing! and may be reproduced "as is." Uniform use
by your agency of facsimiles of one of the enclosed formats should \\\

both simplify and expedite introduction and completion of the CCLR.

Egward H. Funston
~Assistant Director

Enclosures : C EXEC

. RE%//

TThe forms were designed for the one-sixth of an inch line increment
and the 10 or 12 characters to the inch spacing common to most type-
writers and word processing equipment. For 10 pitch, the left margin
should be set at 15, the tab at 48 and the right margin at 74. For _
12 pitch, the left margin should be set at 18, the tab at 58 and the
right margin at 88. Thus, these forms can be filled in from beginning
to end without changing the initial setup of the equipment used.
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